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While every effort is made to ensure the accuraoy the information in this booklet,
Southern Oregon University and the Oregon State Board of Higher Education have
the right to make changes at any time without prior notice.

This document is updated periodically and the most recent version is availalale
http://www.sou. edu/hrs or at Human Resource Services (Churchill1(.

This documentis not a contract between Southern Oregon University and current or
prospective employees.
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ADMINISTRATION
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THE UNIVERSITY
Souhern Oregon University (SOU) is a
contemporary, public liberal arts and
sciences university with selected
professional
and masterds | evel
institutions in the Oregon University
System (OUS), SOU is an inclusive

canpus community dedicated to student

success, intellectual growth, and

responsible global citizenship. Last year,

The New York Timasmed Southern
Oregon University
higher education.

Southern Oregon University is committe

to providingits 5,000 students a
challenging and practical liberal arts

progr ams

a sresponsivle glabal @timenghpip. m 6

our unique bioregion with its diverse
community. The OU8esignated Center
of Excellence in the Fimed Performing

Arts, SOU has also gained recognition for
its outstanding education and research in

science fields and technology.

SOUd s
mentoring relationships is ideal for
undergraduate instruction (21:1).
Classes are gt by faculty, who are
experts in their fiels93 percent hold
terminal degre@sin a friendly, service
oriented environment.

a$ OtUrﬁeS bM!:‘ﬁSeSIIOQIH S
on EOMMITMENTSn
MISSION

Southern Oregon University is an

inclusive campus community dedicated to

student succesastellectual growth, and

d COMMITMENTS

Southern Oregon University is committed

cul t ur-studenf cl

of

os e

education centered on student learning to

andcivic engagement. SOU offers more _ _ .

than 100 areas of study with 34 majors, as « achallenging and practical liberal

well as partnerships, public service, arts education centered on student
outreach, sustainable practices, and learning, accessibility, and civic
economic development activities that engagement; _
address regional need?$.acadensgregrags, Pesshinsn di n g

programs draw on and enrich our unique

arts community and bioregion.
SOU serves the whole of southern

Oregon and the northernmost counties of

California. The University is a onaj
partner in the economic, cultural, and

environmental developments of this vast

area, offering students valuable
opportunities to find their place within
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public service, outreach,
sustainable practices, and

economic development activities

that address regional needs such as

health and human services,
business, and education; and

e outstanding programs that draw
on and enrich our unique arts
communty and bioregion.
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THE OREGON UNIVERSITY
SYSTEM

Organized in 1952, the Oregon University

System (OUS) consists of seven

universities located throughout the State:

o Eastern Oregon University (La
Grande)

e Oregon Institute of Technology
(Klamath Falls)

o Oregon &te University (Corvallis)

o Portland State University (Portland)

e Southern Oregon University
(Ashland)

e University of Oregon (Eugene)

e Western Oregon University
(Monmouth)

¢ Oregon Health and Science University
(Portlandd OUS affiliate)
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POLICIES

The following is &st of key policies applicable to SOU employees. You are responsible for
reading and abiding by all University policies. Policies are dkieslagptethe web site

noted. If you do not have access to the Interslet,aur supervisor or Human Resource
Services for these policies.

o Affirmative Action, Discriminatory Harassment, and Equal Employment
Opportunity Policy Statements

» Disability/Accessibility Policies
e Code of Ethics

e Southern Oregon University DrugFree Workplace Policy
http://www.sou.edu/provost/policies /index.html

o Conflicts of Interest Specific to Consensual Relationships
e Sexual Harassment Policy and Procedures

e Vehicle Use and Operabn
http://www.sou.edu/finadmin/policyindex.html

e Drug, Alcohol, and Weapons Policies
http://www.sou.edu/security/drugs.html

o Computing Resources Acceptable Use Policy
http://www.sou.edu/it/policies/

¢ Policy on Smoking in University Buildings and on Universityowned Property
http://arcweb.sos.state.or.us/rules/OARS_500/0AR_573/573_055.html

e Animal Control
http://arcweb.sos.state.or.us/rules/OARS 500/0AR 573/573 045.html

Additional human resources policies are availablerasou.eduirsunder Policies and
Procedures.
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EMPLOYEE BENEFITS

An employee of Southern Oregon
University receigdenefits throgh the
State of Oregon Public Employees Benefit
Board (PEBB)These benefits are
summarized for your information.
Eligibilityfor the following benefits may
vary dependingn youremployment
category or classification and whether an
emploge is partimeor ful-timeemployee.
For information about your benefit status,
contact Human Resource Services,
Churchill HalRoom11Q phone(541) 552
6167

 t 4
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FLEXIBLE BENEFIT PROGRAM

P E B Bffess dlexible benefit program
which wa designeavith the intention that

no employee would be without medical,
dentalpor life insurance coverage. All
employees must elect dental and basic life
coverageand may opt out of medical
coverage if covered under another group
medical plan.

Duringthis benefit yeaunclassified
employees and dependents andifod
classified employees and dependents will
received fully paid health, vision, dental and
basic life benefits. P#irhe classified
employees may have-otfpocket

premiums.

Medical Insurance

Medical insurance is provided through a
Preferred Provider Organization (PPO).
The plan has no deductible aisthg a
provider whom has contracted to be in the
pl ands networ k
may alsehoose to receive care from
providers who are outside the preferred
provider network. Vision and prescription
drug coverage are als@® available as
part of the medical plan.
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Dental Insurance

Three dental plans are available which
incluce a traditional plan, preferred provider
plan and a managed care plan.

Basic Life Insurance
Basic life insurance coverage of $5,000 is a
required benefit for all eligible employees.

“\.r‘ '_‘J

OPTIONAL BENEFITS

Life Insurance

Optionallife insurance coverage for
employee and spouse or domestic partner is
available from $20,000 up to $400,000 in
$20,000 incrementgThe first $50,000 of

life insurance is ptax). Dependent life
insurance coverage of $5,000 is also
available.

Accidental Death and Dismemberment
(AD&D)

AD&D coverage for employee and spouse
or domestic partner is available from
$50,000 up to $500,000.

Disability

A shortterm disability plan and four
different levels of lorgrm disability
coverage are aladile. Disability plans offer
income protection during times when you
are unable to work due to an injury or
illness.

Long Term Care

Long Term Care (LTC) Insurance is one of
the ways you or your family members can
pay for long term personal gasbdichcan

be very expensivieongterm care is not

Cr eat ®Rresavice jutimgny diffegemt serviees g h

available to help people with chronic
conditions compensate for limitations in
their ability to function independently. Long
term care services may include help with the
activities of daily living, home health care,
respite care, adult care, care in a nursing
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home and care in an assisted living facility.
SOU employees are guaranteed issue of a
long term care policy if enrolled within 60
days of hire.

Flexible Spending Accaints
Dependent Care FSA allow
employees to use gex \'_L/’
income to pay for eligible, , ..
work-related dependent car@ ®/

expenses.
Health Care FSA allows employees to use
pretax income to pay for cof-pocket
healthcare expenses.

Plan and provider informatidor both
Flexible Benefits and Optional Benefits is
available dittp://pebb.das.state.or.us

RETIREMENT PLANS
After six full months of employment,
eligible unclassified
z 9. employees may choose
@@ between two tEement
plans: Th®©regon Public
Service Retirement Plan (OPS&te) the
Optional Retirement Plan (ORP). After six
full months of employment, eligible
classified employees bec@RSRP
members. For both groups and plans, the
University picks up and pdlge employee
contribution, which is 6% of salary. In
addition, the University pays an employer
contribution. Additional information is
avalable on the web at
http://www.ous.edu/hr/benefits/retieme.
htm
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SAVINGS PROGRAMS
Two taxdeferred programs are
available to employees: the OUS
TaxDeferred Investment 403B
Program and the Oregon Savings
Growth 457 Plan. Contributions
to these plans are made before
federal and state taxes are impd3ayoll
deduction to purchase U.S. Savings Bonds is
also available.

L 4 _k
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ADDITIONAL SERVICES

Employee Assistance
Program (EAP)

The Employee Assistance
Program is available to all benefit eligible
employees and members of their immediate
households ahprovides naost, limited
professional counseling, assessment and
referral services for individuals who are
experiencing personal problenes,anxiety,
grief, parenting issues, financial difficulties,
etc. To arrange services €adlscade
Centers, Incat1-8004332320.
Information is also availalaieHuman
Resource Services (See Your Contacts) and
at httt://www.cascadecenters.com

Staff Fee Program

Eligible employees may register

for courses and receive reduced

tuition rates for a maximum of 12

credit hours per term. Employees

who do not use this benefit may

choose to transfer it to a qualified family
member each terrthere are different fees
for staff members than for qualified family
members (see OAR 58R20030 and OAR
58030220031at
http://arcweb.sos.state.or.us/rules/OARS
500/0AR_580/580_022.htrpl Additional
information is available frafuman
Resource Servic&#nefits, Churchill10

or athttp://www.sou.eduhrs click
Benefits.
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