SOUTHERN OREGON UNIVERSITY

OUTSIDE ACTIVITY DISCLOSURE FORM 
Employees must complete this form immediately upon their engagement in an outside activity that interferes with or may interfere with their work hours, duties, expectations, and/or other University responsibilities associated with their position. Outside activities include paid or unpaid employment, consulting or similar services to individuals or organizations, service on boards, engagement in or ownership of commercial operations and/or practices outside of Southern Oregon University. See the Outside Activities and Disclosure Policy to ascertain requirements for completing this form.
	Name:
	     
	Department:
	     

	

	Employee Category:
	 FORMCHECKBOX 
 Faculty        FORMCHECKBOX 
 Administrator       FORMCHECKBOX 
 Classified


I anticipate the following paid or unpaid outside activity during this academic/fiscal year that interferes, may interfere with, or may be perceived to interfere with my work hours, duties, expectations, and other University responsibilities. 
	Employer/Organization:
	     


	Nature of services or work:

	     


	Estimated hours per week:
	     
	Period of activity:
	     
	 FORMCHECKBOX 
 Paid   FORMCHECKBOX 
 Unpaid


	Expected benefits to the employee, department, or university:

	     


	Use of University personnel, equipment, supplies, facilities or other University property and arrangements for reimbursement:

	     


	Potential/actual impact on work hours, duties, and other University responsibilities: 

	     


	Resolution of conflict: (Signatures represent approval of the resolution.)

	     


	Employee’s Signature:
	
	
	

	
	(Date)

	Dean, Director, Vice President Signature:
	
	
	

	
	
	
	(Date)


cc: HR – personnel file
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