Southern Oregon University
Request to Fund Graduate Assistantship Position
NOTE: A Request to Fund Graduate Assistantship Position form must have been approved before hiring the assistant.  Attach copy of approved funding request.  The student is not hired until this form has been approved by the Dean in nominee’s major and the hiring unit Dean or Director, and no offer of position will be issued until that time.

	Department:
	     
	 Date:
	     

	

	Full-time Equivalent (FTE) will be:     FORMCHECKBOX 
 .15 (6 clock hrs/wk)        FORMCHECKBOX 
 .30 (12 clock hrs/wk)         FORMCHECKBOX 
 .50 (20 clock hrs/wk)

	

	Term & Year:
	    FORMCHECKBOX 
 Fall
	
	  FORMCHECKBOX 
 Winter
	
	  FORMCHECKBOX 
 Spring
	
	   FORMCHECKBOX 
 Summer
	

	(Annual extensions of this assistantship must be approved by the Director of Graduate Affairs)

	

	Name of Assistantship:
	     

	

	Position Description: (These duties will be included verbatim in Graduate Assistant Agreement. This description is to be used in announcements, invitations, and advertisements for the position).

	

	     

	

	Qualifications needed for the position: (General regulations require that the student’s graduate program and/or career expectations be related to the assistantship duties.)

	

	     


(To be completed by the hiring department)

	Source of Funds: 
	      

	(index  code)

	Amount of Funds:
	Student earnings per term:
	     
	

	
	
	
	

	
	Tuition:
	     
	

	
	
	
	

	
	Total per term:
	     
	

	
	
	
	

	
	Total funds per year:
	     
	


Approval: (Position is to be advertised after all signatures have been received)
	
	
	
	

	Hiring Unit Chair/Manager:
	
	  Date:
	

	
	
	
	

	Unit Dean or Director:
	
	  Date:
	

	
	
	
	

	Budget Office
	
	  Date:
	

	
	
	
	

	Affirmative Action Officer:
	
	  Date:
	

	
	
	
	

	Director of Graduate Affairs:
	
	  Date:
	


For Graduate Affairs Use Only:
	
	
	
	

	
	
	
	

	Date distributed to:
	     FORMCHECKBOX 
 Hiring Unit
	 FORMCHECKBOX 
 Dean or Director
	

	
	
	
	


HRS / Rev. 09/09
