SAMPLE LETTER 

Candidates who Had a Campus Interview, 
but Were Not Selected for the Position

Date

Address

Dear

The Search Committee for the position of __________ at Southern Oregon University has completed the interview process.  A final candidate has been selected and offered the position.  



On behalf of the Search Committee, I extend our appreciation for your interest in the position and working for our University.  Although you were not selected, we appreciate the sharing of your time and expertise throughout the process.  The Committee enjoyed meeting you and having the opportunity to discuss your credentials for this position.  We wish you success in your career endeavors.

Sincerely,

Chair, Search Committee

