SAMPLE
Campus Evaluation of Candidate for Budget Director


Applicant: ________________________________

Date: _______________

Please complete this form to give your feedback to _______, Vice President for Finance and Administration, regarding this candidate’s ability to perform the responsibilities of SOU’s Budget Director.
Return your form to              (name and address)                , as soon as possible after the interview.  Thank you.


Position Information

The Budget Director advises the President and Executive Council on budget matters and related policies, procedures, and proposals, and oversees the Budget Office.  The Director prepares biennial and annual General Fund operating budgets, reports, and exhibits;’ supports auxiliary departments in developing their budgets; prepares reports for the Executive Council and Chancellor’s Office; and oversees budget development and adjustment procedures for all fund sources.  The Budget Director develops and maintains statistical models to project state funding, tuition revenue and expenditures, and prepares tuition and fee proposals.  The Director works with the SOU Business Office in preparing quarterly financial reports, and serves on university and system-wide committee.  The Director supervises two professional staff members.


Questions

Using a scale of 1 to 6 (1=poor; 6=excellent) please indicate your assessment of the candidate’s abilities in questions 1 - 9.  Questions 10 – 12 ask for your comments.  If you cannot answer a question, please circle “N/A.”

1.  How would you rate this candidate’s knowledge and ability to lead and oversee budget planning, development and monitoring?

1

2

3

4

5

6
N/A



2.  How would you rate this candidate’s ability to understand and work with a variety of fund sources (e.g. state appropriation, grants and contracts, and auxiliary units)?

1

2

3

4

5

6
N/A



3.  How would you rate this candidate’s understanding and knowledge of the financial challenges currently faced by higher education?

1

2

3

4

5

6
N/A



4.  How would you rate this candidate’s ability to train, guide, and assist deans, directors and managers in budget planning and development?

1

2

3

4

5

6
N/A



5.  How would you rate this candidate’s ability to effectively communicate and collaborate with individuals and groups from various levels in the university (e.g. executive leadership, deans, directors, and students)?

1

2

3

4

5

6
N/A



6.  How would you rate this candidate’s ability to represent SOU’s interests in committee meetings and other forums within the Oregon University System?

1

2

3

4

5

6 
N/A



7.  How would you rate this candidate’s ability to engender confidence in the budget process and the outcome?

1

2

3

4

5

6
N/A



8.  How would you rate this candidate’s ability to advance our thinking about the effective use of all fund sources to further SOU’s mission?

1

2

3

4

5

6
N/A



9.  How would you rate this candidate’s technical knowledge as it applies to database management, use of spreadsheets, and budget modeling, forecasting and analysis?

1

2

3

4

5

6
N/A



10.  Please comment on the major strengths this candidate would bring to SOU:



11.  If you have any areas of concern regarding this candidate, please comment:



12.  Other comments and observations:



Please indicate your position with SOU:

___ SOU Administrator

___ SOU Faculty

___ SOU Staff

___ SOU Student 
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